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i 10 easy steps to get
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started in The Circle

1. Go to The Circle at http://thecircle.nursingsociety.org.

2. Signin or out by using the gold “Sign In” button in the upper-right corner
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3. Login by entering your e-mail address and seven-digit member. If you changed your password at the time of
induction, or for other STTI websites such as Reflections on Nursing Leadership, that is the password you will use.
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4. Click on “My Profile” to add information you’d like to share with others, such as your biography, type of position,
certifications and much more. This will create networks for you to find other STTI members with similar information.
You may also choose “Edit Contact Information” to change or update your information. Your edits to contact
information will be visible on your next log-in.
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5. Select, from the list at the left, “My Preferences” to indicate what information will be shared with others. For
example: You may want your address visible to “Nobody” or “My Contacts”, but your city and state visible to
“Members Only” so members can search for you geographically, or determine if you’re the Mary Smith they know
by the listed city and state location. When finished, you’ll need to scroll down to the bottom of the page and hit
“Save”.
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6. Next, be sure to update your subscriptions to receive communication about discussions that are important to you!
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Select “Daily Digest” to get a daily summary of your eligible discussions. Be sure to subscribe to the Global Member
Forum and your chapter’s discussion forum, to ensure you are connected at the global and local levels. Hit “Save”
when you are finished, and you will see the red message “Subscriptions updated successfully.” (As seen below).
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7. Now you're ready to make contact with other members. Search for a member by going to the purple navigation bar
at the top and selecting “Directory”. This function allows you to search by name, e-mail and keywords. Select the
“Advanced search criteria” link to search by location, interests, certifications and more.
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Click on “Find Members” to search using the information you have just input into the system. This will pull up a list of
options for you, based on the criteria.
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When you’ve found someone, add them as a contact or send them a message (see above). If you send a message, the

“from” line in the e-mail they receive will say “On Behalf of [Your Name].”



8. Messages sent to you from The Circle go to your “Inbox”, located on “My Profile”.

Homa ~ Lircle Frofile

My Profile
ki Circle Profile
= Wy Cortacts

m My Groups

u My Natworks

= Iy Pre‘erances

m My Subscriptions

9. To see your chapter website, click on “Chapters” from the purple navigation bar and select your chapter from the
alphabetical listing. Your chapter website allows you to post resources and discussions, see upcoming chapter
events, read news and much more.

Direclory  Discussions

-

inmne 2

Chapters

Chapters

I he rollowing list iz a list ot all

| chapters with linke to their chapter websites. Ulick on the name of the chapter to visit t-a
wabmsilg. D you == ol @ meoy

al el g plar, your view sl Les Boiled.

Did you know the: ZT71 members may celong ta mara than one chapter? If you wish to «<now mare about a chapter for which you are
not a member, click on the chaplers About Us tak.

Alpha Alpha Chapter

Here is an example of a chapter website:

- ‘Welcome, Michelle
/*-\J Sigma T et _T.\u Tnter u:\(in.n.':l_ . n R e —
@ Honor Society of Nursing Upsilon Chapter

Welcome to the Upsilon Chapter of Sigma Lheta Lau

2 Join 5TTI e Ranew Today!
International
Weleome! Upsilon Chapler prowdly presents our Cirele website, delicated 1o Chaprer Leaders Members Only
informing car members shaut past and npeoming events and showeasing onr

mewbar and chaprer achicvements, L

Chapter News

Add

Upcoming 1R Cvent

On March 26:h, 2012 Upsilan Chapteris halding
an exclusive | IR Recrnuiment Cvent!

Czchusive 1o Ussilon memkess, this frst come first
serve ezl will have | R recruizers from Premier
Harnz Hestith Care: Wishln g b rrelen Y,

et [ melark wilk o

ol il aboul coend
] nibonnmalion Jbeu i

5 arlusive gvanl iz gadisd o
aurmambera wha ere laoking fora changa in ther
CEMEer With prior nursing work exparience.

{L. ta 12} Dean Judith Laber:
Jenunifer Mrznrell:

This evertls FIRST COME, FIRST SERVE te the
firs2 30 mambers that REVE. u REVD and are
unablde ty make I, pleeaz et oz knaw as snon as
an that we may gliovs ennthar |palion

s sllann.

Leadershuz Suzces:

Todd Tiorier: Tresicent. Karen Mowin: 2002 -

Flerencann Falerno: Fuwancs Chan, Melissa Marre, e Ul Mary Brennan: Faccly Counsedo

Suggastec donaton: $10 per person.

Upsikar | 17 Racruitmam Cvent



10. Click on “Home” to share a story, read a story, join a discussion, check out events, and begin networking. Look
around, have fun and expand your circle!
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